HASTINGS POLICE DEPARTMENT

150 3rd Street East « Hastings, MN 55033-1210
(651) 480-2300 * FAX: (651) 437-1206 - EMAIL: HPD@hastingsmn.gov

Government Data Request - Notice to Data Subjects

We will respond to your request within 10 business days (MN State Statute 13.04 Subd. 3)

As the requested data may contain private data, we require proof of your identity before we can respond to your
request for data. If you are requesting data about your minor child, you must show proof that you are the minor’s
parent. If you are a guardian, you must show legal documentation of your guardianship. Please see the Standards
for Verifying identity listed below.

Standards for Verifying Identity

The following constitute proof of identity.

e An adult individual must provide a valid photo ID, such as
o a state driver’s license
o amilitary ID
O a passport
o aMinnesota ID
o a Minnesota tribal ID

e A minor individual must provide a valid photo ID, such as
o astate driver’s license

a military ID

a passport

a Minnesota ID

a Minnesota Tribal ID

a Minnesota school ID

O O O O O

e The parent or guardian of a minor must provide a valid photo ID and either
o a certified copy of the minor’s birth certificate or
o a certified copy of documents that establish the parent or guardian’s relationship to the child, such as
= 3 court order relating to divorce, separation, custody, foster care
= afoster care contract
= an affidavit of parentage
e The legal guardian for an individual must provide a valid photo ID and a certified copy of appropriate
documentation of formal or informal appointment as guardian, such as
o court order(s)
o valid power of attorney

Note: Individuals who do not exercise their data practices rights in person must provide either notarized or certified
copies of the documents that are required or an affidavit of ID.



Your rights under the Government Data Practices Act

This government entity must keep all government data in a way that makes it easy for you to access data about you. Also, we can
collect and keep only those data about you that we need for administering and managing programs that are permitted by law. As a
data subject, you have the following rights.

Access to your data

You have the right to look at (inspect), free of charge, public and private data that we keep about you. You also have the right to get
copies of public and private data about you. The Government Data Practices Act allows us to charge for copies, however the
Hastings Police Department has waived that fee for data subjects.

Also, if you ask, we will tell you whether we keep data about you and whether the data are public, private, or confidential.

As a parent, you have the right to look at and get copies of public and private data about your minor children (under the age of 18).
As a legally appointed guardian, you have the right to look at and get copies of public and private data about an individual for whom
you are appointed guardian.

Minors have the right to ask this government entity not to give data about them to their parent or guardian. If you are a minor, we
will tell you that you have this right. We may ask you to put your request in writing and to include the reasons that we should deny
your parents access to the data. We will make the final decision about your request based on your best interests. Minors do not
have this right if the data in question are educational data maintained by an educational agency or institution.

If you have any questions regarding the data request process please contact:

Hastings Police Department
Records Division

150 3rd Street East

Hastings MN 55033

(651) 480-2300
pdrecords@hastingsmn.gov



