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Contact Information
Building Safety Department (651) 480-2342
(Building Permits, Applications, Schedule Inspections)

· Tom Bakken – Building Official
· Terry Renlund – Building Inspector

· Jerry Backlund – Building Inspector

· Jane Toenjes – Building Administrative Assistant
· Dawn West – Code Enforcement Inspector

Planning Department (651) 480-2350 

(Zoning, Land Use, Setbacks, Zoning)

· John Hinzman – Community Development Director
· Justin Fortney – City Planner 

    (Site Plan & Certificate of Survey Review)
Engineering Department (651) 480-2334
(Right of Way Permits & Inspection, Erosion Control)
· Nick Egger – City Engineer
· John Caven – Assistant City Engineer 
(Site Plan & Certificate of Survey Review)
· Dave Chalmers – Engineering Supervisor

· Justin Wolfe – Engineer Technician 








(Erosion Control Inspector, Top of Block & Final Grade Inspector)
· Matt Yokiel – Engineer Technician 
(Right of Way Inspector)
· Samantha Hanson – Engineering Administrative Assistant
Public Works Department (651) 480-6185
(Utility Connections, Water Meters, Street Sweeping)
· Mark Peine – Public Works Superintendent

· Eric Kramer – Public Works Maintenance Supervisor

· Natalie Judge – Public Works Administrative Assistant

Parks Department (651) 480-6175
(Tree Preservation, Tree Protection, Tree Inspection)
· Chris Jenkins – Parks & Recreation Director
· Cory Likes – Operation & Maintenance Supervisor
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Building Permit Submittal Requirements
Overview

1. City of Hastings Building Permit Application 

2. Certificate of Survey (grading, erosion control, site plan(s) in electronic PDF format )
3. Building Construction Plans
4. Tree Plan

5. Copy of Contractors license (Mn Dept. Of Commerce, all residential)

6. City Contractors license all others required by City Code.
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Building Plan Requirements

One and Two Family Dwellings (IRC)

One and Two Family Dwelling permit application packet shall include the following information:

1. Building Permit Application completed and signed (1 copy) 

(Application and information can be found at www.ci.hastings.mn.us)

2. Certificate of Survey in electronic PDF format:  Email Certificate of Survey to John Caven, Assistant City Engineer at jcaven@hastingsmn.gov.  See Certificate of Survey Requirements for further details.

3. Building construction plans (2 copies) with all specification information including:

a. Energy code compliance worksheets

b. Window manufacturer (fenestration ratings)

c. Roof truss design certification specs (verified at framing inspection)

d. Floor truss design certification specs (verified at framing inspection)

e. Foundation engineering design or specification information for compliance with MSBC 1305.1805
f. Foundation drainage system design per 1305.1807
g. Mechanical information per Minnesota Mechanical Code Reference State Code 1346.
h. On-site sewage treatment system location area (if applicable)

4. One City Plumbing permit application submitted by licensed plumbing contractor through State of Minnesota

5. One City Heating, ventilating & air conditioning permit submitted by licensed city contractor

6. State Electrical permit application submitted to the City of Hastings (1 copy)
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Building Permit Plan Requirements
Multi Unit Residential Dwellings, Commercial, Industrial, Office & Institutional
Multi Unit Residential Dwellings, Commercial, Industrial, Office, and Institutional permit application packets shall include the following information:
1. Building Permit Application completed and signed (1 copy) 
(Application and information can be found at www.hastingsmn.gov)
2. Architectural plans signed by Minnesota licensed Architect with building code analysis information (3 copies)
3. Minnesota certified structural plans (3 copies)
4. Minnesota certified civil plans including site, grading, drainage and utility plans (3 copies)
5. Certificate of Survey in electronic PDF format:  Email Certificate of Survey to John Caven, Assistant City Engineer at jcaven@hastingsmn.gov.  See Certificate of Survey Requirements for further details.
6. Landscaping plans (3 copies)
7. Exterior energy envelope worksheet demonstrating compliance with the energy code (1 copy).
8. Certified soil testing report from a third party testing company (1 copy).
9. Special inspection agreement from the certified architect (one copy)
10. Metropolitan Council S.A.C. unit determination letter (one copy)
11. Sanitary sewer, watermain, storm sewer plans (two copies)
12. Plumbing plans (two signed copies)
13. HVAC plans (two signed copies)
14. Fire sprinkler plans (three signed copies - if applicable)
15. Electrical plans (two signed copies)
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Certificate of Survey Requirements

Requirements

An original copy of the Certificate of Survey from a MN licensed surveyor is required for all new development, including expansions of existing buildings. The Building Official may, for accessory structures or minor additions (decks, porches, attached garages), waive the Certificate of Survey submittal requirements in favor of an approved site plan indicating the location of existing and proposed structures in relation to lot lines.
The Certificate of Survey must be submitted in an electronic PDF format.  The Certificate of Survey shall be emailed to John Caven, Assistant City Engineer at jcaven@hastingsmn.gov.  The Engineering Department will verify compliance with the approved development grading plan and City grading standards.  Upon Engineering Department’s approval, the Certificate of Survey will be forwarded to the Planning Department.  The Planning Department will review the Certificate of Survey with respect to compliance with development, subdivision, and zoning requirements.  
The Certificate of Survey shall reference and be based on an approved grading plan and shall include at a minimum the following information.  Surveys that do not include these items or are not in compliance with the approved grading plan will be rejected and sent back for revision.  The Engineering Department’s checklist can be found in the Appendix.
1. General
a. Property address
b. Drawing Scale

c. North Arrow
d. Property lines
e. Easements

f. Survey Benchmark

g. Existing & proposed structures (including driveways, fences, decks, public utilities)

h. Existing sanitary sewer service line

i. Existing water service line (including curb stop)

j. Location of potable well (if applicable)

k. Location of on-site sewage treatment system (if applicable)

2. Driveway

a. Label curb cuts (if applicable)
b. 30ft maximum width within right of way

c. 3ft minimum separation from property line extension into right of way

d. Proposed garage floor elevation
e. Proposed grade from garage floor to top of curb (garage floor minimum 6” above top of curb)

f. Existing top of curb elevations at side lot line extensions, lot mid-point, and proposed driveway
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3. Building Structure

a. Proposed top of foundation elevation

b. Proposed lowest floor elevation
c. Proposed lowest opening elevation and location (minimum 2 feet above 100 Yr HWL)
d. 100 Yr HWL

e. Proposed finished grade elevations at building corners
f. Proposed sill elevation and finish grade elevation for egress window wells

4. Grading

a. Existing and proposed lot corner elevations
b. Existing and proposed mid point elevations on side lot lines
c. Proposed spot elevations for drainage swales

d. Emergency overflow elevation (EOF)
e. Proposed drainage flow direction (arrows)
f. Proposed contours of lot match approved grading plan

5. Landscaping/Erosion Control

a. Erosion control devices location

b. Rock construction entrance location

c. Boulevard and/or Front Yard Tree(s) as per approved Landscape Plan
Billing & Fees
A grading review fee will be charged in the amount of $185
 for lots with an approved development grading plan and $390 for lots without an approved development grading plan.
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Erosion & Sediment Control Plan

The proposed erosion control plan will be reviewed by the Engineering Department to verify compliance with City standards.  The plan may be identified and included on the Certificate of Survey.  The cost of the erosion control plan review is included in the grading review fee.  

Perimeter Control
Silt fence, bio logs, or another approved BMP shall be identified on the erosion control plan. The BMP shall be located along the front yard (3 feet from the curb or behind the sidewalk), along existing developed yards, and where needed for erosion control as determined by the Engineering Department.
Rock driveways

A rock driveway shall be identified on the erosion control plan. The rock driveway shall be constructed of CA1/CA2 Course Aggregate (2-3” aggregate – 6” deep per MPCA Manual). There is a handout in the appendix from the Minnesota Pollution Control Agency Division of Water Quality’s Protecting Water Quality in Urban Areas: Best Management Practices for Minnesota.
Inlet Protection

Inlet protection meeting City standards must be installed around any catch basin inlet or flared end inlet on the property, and on the nearest catch basin in the street that is directly downstream of the property.  If the City’s erosion control inspector determines that material from the building site is making its way into a street catch basin, the builder will be required to clean the structure out or be billed for City staff time in cleaning out such catch basins or storm sewers.
Rock check dams

Rock check dams shall be required along swales and concentrated points of overland flow discharge where grades exceed 3%.

Drainage
No drainage may cross lot lines unless contained within drainage and utility easement, the builder shall refer to the standard City swale detail.
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Natural Resources Management Plan

Natural Resources Management Plan requirements may be identified and included on the Certificate of Survey.  The plan shall include the following minimum items:
1. Boulevard and/or front yard tree(s) per approved Landscape Plan for the subdivision.  Size, specie, and location shall be included.

2. Protected trees and tree protection systems
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Construction Site Controls
BMP Requirements
BMP Installation

Silt fences, bio logs or another type of BMP shall be installed prior to construction on the property.  BMP’s shall be installed throughout the year until the ground freezes as determined by the Erosion Control Inspector. These products may not be required to be installed while the ground is frozen. Silt fences, bio logs or another type of BMP shall be installed immediately after the ground has thawed as requested by the Erosion Control Inspector.
BMP Locations

A silt fence, bio log or another type of BMP shall be identified on the erosion control plan. This BMP shall be located around the perimeter of the site, along the front yard (3 feet from curb or behind sidewalk), along existing developed yards, and where needed for erosion control as determined by the Engineering Department.
BMP Inspection

The City’s Erosion Control Inspector shall periodically inspect the BMP installations and other erosion control measures. Inspections will also occur after each significant rainfall event greater than 0.5 inches within a 24 hour period.
Erosion Control Enforcement

If the erosion control is not being maintained to the City’s satisfaction, the City will withhold additional inspections and/or the Certificate of Occupancy. Failure to install and maintain the erosion control shall be a violation of this Code and, in addition to withholding inspections or the Certificate of Occupancy, the City may also follow established procedures on issuing warnings or violation summons as deemed appropriate by the City.

Billing & Fees

An erosion control fee of $250 will be charged with the issuance of the construction permit to cover inspection costs.
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Rock Driveways
Rock Driveway Installation

A rock driveway shall be installed immediately after the building foundation has been backfilled and before framing begins.  All contractors and material suppliers are prohibited from driving over the curb and sidewalk. Contractors and material suppliers are required to use the rock driveway as access to the site.

Rock Driveway Design

The rock driveway shall be constructed of CA1/CA2 Course Aggregate (2-3” inches rock – 6” deep per MPCA Manual). There is a handout in the appendix from the Minnesota Pollution Control Agency Division of Water Quality’s Protecting Water Quality in Urban Areas: Best Management Practices for Minnesota.
Erosion Control Enforcement

If the erosion control devices are not being maintained to the City’s satisfaction, the City will withhold additional inspections and/or the Certificate of Occupancy. Failure to install and maintain the erosion control shall be a violation of this Code and, in addition to withholding inspections or the Certificate of Occupancy, the City may also follow established procedures on issuing warnings or violation summons as deemed appropriate by the City.

Billing & Fees

An erosion control fee of $250.00 will be charged with the issuance of the construction permit to cover inspections costs.
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Street Sweeping

Inspection Program

The City will periodically inspect streets in active development areas to ensure they are free of dirt and debris.  Street sweeping inspections will be performed by the City’s Erosion Control Inspector on Monday and Thursday and after a significant rainfall event (0.5 inches within 24 hour period).  If the inspector finds that street sweeping is necessary, he will document the areas that need sweeping and determine which lots the dirt/debris is coming from. The street sweeping will be done the following day.

Billing and Fees

The Public Works Department will bill the building permit holder for the lots from which the dirt/debris originated.  There is a two hour minimum charge for street sweeping services for each worker/piece of equipment.  This service will only be performed after normal operating hours (after 3pm on weekdays).  Fees must be paid prior to the issuance of the Certificate of Occupancy.  These fees are in accordance with the current City Council adopted Public Works service fee schedule and are as follows:
1. Street sweeping fees are $135.00 per hour, per worker/street sweeper.
2. If the use of additional equipment other than a street sweeper is required (i.e. dump truck), a fee of $110.00 per hour, per worker/truck will be charged.
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Trash, Debris, & Sanitary Facilities
Waste Disposal Requirements
Builders shall be required to store all construction waste, trash and debris in on-site dumpsters or enclosed waste storage areas. Construction waste, trash, and debris shall be stored in a way that prevents it from leaving its enclosure. Builders shall be responsible to keep their entire building site clean of waste and debris and maintained in an orderly condition.  Dumpsters or trash enclosures shall be emptied on a schedule that helps maintain a tidy and workman like site. In the event that the Builder’s site is not maintained in a tidy condition the City may specify a schedule for garbage pickup and dumpster emptying.
Dumpsters, construction materials, landscape materials, and/or construction equipment are not permitted to be stored in the street. Violators are subject to ticketing and the removal of the materials/equipment from the street.

The Building Department may not perform any further building inspections on a property that has not maintained it waste and debris in a permitted manner.

On Site Toilet Facilities
It is the responsibility of the general contractor on each building site to provide on site sanitation facilities for the use of construction personnel under their supervision. The on-site sanitation unit shall be stored in an accessible location and not in the public way.
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Top of Block Inspection

A Top of Block inspection shall be performed to verify garage slab elevation, top of block elevation, and lowest front and rear opening elevations. This inspection shall be performed prior to the building being back filled and after field hubs are placed on site by a licenced surveyor to show top of foundation elevation and setbacks.  The top of block inspection fee is $100 and will be charged with the issuance of the construction permit.

Inspection Process
1. At the time a builder schedules a foundation inspection, the Building Department will inform the City Engineering Department that a top of block inspection needs to be done.
2. The Engineering Department will conduct the top of block inspection on Tuesdays and Thursdays between 7:30 a.m. – 2:00 p.m.  A minimum of 24 hours advance notice is required.
3. Tolerances for Top of Block inspections are 0.2 feet low and 0.5 feet high.
4. The Engineering Department will promptly notify the Building Department of either a pass or fail and include reasons for the failure.
5. If the site passes inspection, work may continue on the project.

Failed Inspection Process
1. The Builder will be notified of the failure, and reasons for the failure.
2. Builder must take corrective action and call for a re-inspection.
3. Any variations outside these tolerances will require corrective action by the Builder and may require the original subdivision engineer to revise the development grading plan to correct drainage issues.
4. A new Certificate of Survey and Building Plans may have to be submitted.
Re-inspection Fee
The fee to re-inspect a property is $100. This fee must be paid prior to any further inspections by the City on the property.
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Final Grade Inspection

A final grade inspection will be required prior to issuance of a Certificate of Occupancy. The final grade inspection shall verify the lot corner elevations, breakpoints, critical areas, swales, ponds, etc. The final grade inspection shall be performed after the installation of a hard surface driveway and required trees are planted, but prior to the lot being sodded.  The final grade inspection fee is $185.00 and will be charged with the issuance of the construction permit. 

Inspection Process
1. At the time the builder schedules the final inspection, the building department will inform the City’s Engineering Department that a final grade inspection needs to be done.

2. The Engineering Department will conduct the final grade inspection on Tuesdays and Thursdays from 7:30 a.m. – 2:00 p.m.  A minimum of 24 hours advance notice is required.
3. Tolerances for Final Grade inspections are 0.2 feet low and high for where there are minimum grades for critical swales and drainage ways.  

4. The Engineering Department will also check the following at the final inspection:

a. Condition of the curb and gutter and sidewalks/bituminous trial (if any) fronting the property.
b. Width of the driveway within the right-of-way.
c. Accessibility of the curb stop.  Cover shall be installed if located within the driveway.
d. Presence of sewer and water location markings on the curb.
5. The Engineering Department will promptly notify the Building Department of either a pass or fail and include reasons for the failure.
6. If the site passes inspection, work may continue on the project.  If the items above are found out of compliance or damaged, corrective action must take place and a re-inspection will be required.

Failed Inspection Process
1. The Builder will be notified of the failure, and reasons for the failure.
2. Builder must take corrective action and call for a re-inspection.
3. Any variations outside these tolerances will require corrective action by the Builder and may require the original subdivision engineer to revise the development grading plan to correct drainage issues.
4. Any variations outside these tolerances will require corrective action by the Builder, and may require the original subdivision engineer to revise the development grading plan to correct drainage issues.

5. A new certificate of survey may have to be submitted.

Re-Inspection Fee

The re-inspection fee is $185.00. The fee must be paid prior to any further inspections by City or issuance of a Certificate of Occupancy for the property.
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Certificate of Occupancy

Requirements

Subd. 1. 
In addition to Certificate of Occupancy requirements referenced in the State Building Code, a Certificate of Occupancy is required for Group R, U Division occupancies. (Hastings Construction Regulations Chapter 4)

Subd. 2.
A Certificate of Occupancy shall not be issued until all building code requirements have been completed.  It is the responsibility of the Applicant to which the Building Permit was issued to complete all required work.  If the Building Official is satisfied that the proposed work conforms to the requirements of the Building Codes, site plan approval, applicable laws and ordinances, the Building Official shall issue the Certificate of Occupancy.

The following items must be completed prior to receiving a Certificate of Occupancy.  Items not completed as approved are subject to Code Enforcement action by the City of Hastings.

1. One and Two Family Dwellings
a. Final Yard Grade

b. Front Yard Tree Planted

c. Boulevard Tree (if any shown on approved tree plan) planted
d. Sod or hydro-seeded established to rear building line of home
e. Driveway completed with permanent required surface

f. Sidewalks completed
g. Street, sidewalk, and curbs pass inspection
h. Repair of damaged City street, curb, gutter, utilities, and driveway
i. Curb stop box accessible (within 3” of surface)
j. Street sweeping fees paid (if applicable)
2. Multi Unit Residential Dwellings, Commercial, Industrial, Office & Institutional
a. Final grades and drainage approved

b. Landscaping completed

c. Driveway and parking lots completed

d. Sidewalks and trails completed

e. Curbs completed

f. Lighting completed as approved

g. Utilities (water, sanitary, storm sewer) approved by Public Works Department

h. Trash enclosure completed per site plan

i. Curb stop box accessible (within 3” of surface)

j. Repair of damaged City street, curb, gutter, utilities, and driveway
k. Street sweeping fees paid (if applicable)
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Temporary Certificate of Occupancy

Temporary Certificate of Occupancy may be issued for properties with uncompleted site plan items from November 1st to June 1st. The Building Official may allow Temporary Certificates of Occupancy beyond these dates, based on current weather conditions and a financial guarantee for the items to be completed is submitted to the city. Temporary Certificates of Occupancy shall have an expiration date. The city may pull the financial guarantee to complete the required site plan items or the City may find the property owner in violation of this ordinance and bring charges through the court system.

Financial Guarantee
A cash escrow or letter of credit submitted to the City is required to receive a Temporary Certificate of Occupancy.  Builders/Developers may also provide evidence that they have an escrow established with another agency addressing the required site plan items and guarantees that they will be completed. The escrow amount for single family/two family residential uncompleted site plan items shall be a standard amount determined by City Council Resolution. Multi-family, commercial, industrial, office, and public projects shall provide escrows in the amount of 125% of the cost to finish the uncompleted items. The builder/developer shall provide the City a cost estimate to finish the uncompleted items.  
1. Escrow Amounts for Uncompleted Site Plan Items

a. Final yard grade - $500.00
b. Front yard tree - $250.00
c. Boulevard tree (if required) - $250.00/tree

d. Driveway - $2000.00 

e. Sidewalks/trail repair - $100.00 per panel or 5 foot section

f. Sod or hydro-seeding - $750.00
g. Curb repair - $500.00 per 20 foot section

h. Driveway repair $2000.00 ea

i. Street repair $750.00 ea

j. Street sweeping fees paid (if applicable)

k. Erosion re-inspection fees paid (if applicable)

l. Landscaping – 125% of the cost estimate provided by the applicant
2. The builder is advised to thoroughly inspect the building site, prior to beginning construction.  The inspection should be detailed to identify damage to City streets, curb, gutter, utilities, and driveway.  In the event that such damages are noted during the final site inspection the City may include the costs for repair of such damage in the Temporary Certificate of Occupancy escrow fee.
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                                                                   Appendix
